DUTIES OF A PRIMARY CONTACT

The duties of a primary contact are:

1. Find out WHO is participating in your school.

2. Keep in touch with all participants.

3. Establish a final date for all projects to be finished in your school so winner can be named and duplicates, video tapes or digital photos of art work can be taken to the Children’s Area in the Carnegie-Stout Public Library by April 4th by 5pm that day (Thursday).  Jean Gullikson is the Children’s Librarian and she (or a designate) will take your 10 winning submissions.

4. Find judges and establish a date and time for judging (this is a BIG thing for each school).  You need to have your judging completed enough time before April 4th so you can make duplicates of winning entries (see above) and deliver them on time.  It’s up to each school to find judges and decide methods of judging.  Judges will pick each school’s TEN WINNING ENTRIES.  Group entries count as ONE entry.

5. Be sure each entry is properly labeled:  A new final entry form will be on the WEB SITE:    name, school, name of art piece, medium, size, colors, length of time for a skit or a vocal presentation or for any performance.  All group names must be attached somewhere (on the back and on the entry form).

6. Be willing personally (or find another responsible person) to bring the duplicates to the C-S Library by 5pm on Thursday, April 4th.  Children’s Area.

7. Bring all ORIGINALS to the designated site by 8 am on Saturday, May 18th, for Dubuque Fest.  Each school will be assigned only one or two places for showing.  You will know that site ahead of time.  

8. Find volunteers for the site for showing on May 18th.  From 9 am to 3pm.  More than one school may be assigned to a site.  E.g.  Plane Art Design on lower Main Street—see Cultural Corridor Map on the Web Site.    http://www.dubuque.k12.ia.us/chicken/
9. Take all art back to your school, except for those pieces judged for showing at the Rocco Buda Gallery.  See separate directions on the January 12th minutes.  Web Site.  Do this after 3pm on Saturday, May 18th.

10. Take Rocco Buda pieces (so designated, and you will know these ahead of time) to the Children’s Area in the C-S Library. Jean Gullikson will store them there until the end of May when they will be taken to the Rocco Buda Gallery.  (We will find volunteers to help us—that won’t be your job, unless you volunteer).

Everything MUST be labeled carefully.  Duplicates and originals.  See new Entry Form.  

More later on works that students wish to SELL.

Any questions, please email  Donna Bauerly        dbauerly@loras.edu
Or call her at home:  556-5226   before 10pm, please.

A million thanks to all.    Exciting project.  

