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The eRegistration program has 2 purposes: 

1. Before the beginning of a new school year, eRegistration will be used to register 

your student for school.   

2. During the school year, eRegistration can be used to verify student record 

information.   

 

The following instructions will take you through the steps of verifying your student’s 

information. 

To use the eRegistration program you must have a PowerSchool account and internet 

access. 

 

PowerSchool’s parent portal url:      https://ps-dubuque.gwaea.org 

 

1.  Sign into the PowerSchool parent portal using your PowerSchool User Name and 

Password. 

 



 Page 3 of 8 02/11/2011 

   

2.  Select Additional Features 

 

 

 
 

 

3. Select eRegistration 
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4. Step 1 of the eRegistration process is used to check your student’s demographic 

information.  Changes can be made on the screen.   

 

 
 

 

Even if you don’t make any changes, you must always click the Save button to continue. 
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5. Step 2 of the eRegistration process is used to verify Parent Information.  The 1st & 

2nd Parent Information screen should be the legal guardians of the student. 
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6. Step 3 of the eRegistration process is used for other adult relationships in the 

household.  For example, a stepparent who lives in the household.  Emergency 

contacts are entered on the next screen.   
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7. Step 4 of the eRegistration process is where you enter emergency contacts.   The 

school will try to contact this person if the parent/guardian(s) cannot be reached in 

an emergency.   

 

 
 

 

 

8. Step 5 is where you enter your Doctor, Dentist and Hospital Preference. 
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9. The remaining steps will not be active for Student Record Verification process. 

Click Continue. 

 

 
 

 

 

10. You must click the Finish button to complete the verification. 

 
 

 

If you have other students in the district, click on their tab and complete the process 

above. 

 

 


