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Section 2:
Student Attendance

School Attendance

Mandatory Attendance

According to Section 299.1 of the Iowa Code, the parent, guardian, or legal or actual custodian of a child who is of compulsory attendance age is accountable for the child's attendance at school.  Section 299.1A of the Iowa Code mandates that children who have reached the age of six and are under sixteen years of age by September 15 are of compulsory attendance age for that school year. 

School Attendance and Punctuality

Daily on-time school attendance is an important part of the learning experience and must be a top priority for the learner.  Students who miss a day of school, miss a day of learning that may never be replaced.  Those students over the compulsory age will be held to the Dubuque Community School District attendance policy.  Parents/guardians are strongly urged to schedule vacation during the summer and various breaks in the school calendar.

Punctuality
It is important for students to arrive to school and class on time. Students who arrive late to class interrupt the learning process for the whole class. Students who arrive late to school shall be considered tardy.  Each school will have procedures to address tardies.

Absences

Parents will notify the school each time their son/daughter is absent and provide documentation of the absence if requested by the principal or designee.  When dealing with attendance issues, the principal or designee will make the final determination whether an absence is considered excused or unexcused.

Excused Absence

The following reasons may be identified as possible excused absences.  The principal or designee may request documentation or verification for any of the following absences and may consider an excess of absences (beyond a reasonable amount) as unexcused truant days:

• Personal illness

• Professional appointments which cannot be arranged outside of school time

• Recognized religious observances

• Required court appearances

• College visits, a maximum of 2 days for juniors, 3 days for seniors

• Pre-arranged/approved absences**

• School sponsored or approved activities

• Bereavement

• Suspensions and interventions

**Permission for such absences MUST be obtained in advance of the absence from school.  Failure to obtain prior permission may result in the absence being considered unexcused.  Parents/guardians are strongly urged to schedule vacation during the summer and various breaks in the school calendar.

Unexcused Absence

Unexcused absences will include, but not be limited to, the following:

• Class cuts

• Falsely informing the school about the reason(s) for the absence

• Absences that have not been pre-arranged and pre-approved as excused

• Requested parental absence in excess 

Notification Process

School personnel will notify students and parents/guardians of each unexcused absence.  Any unexcused absence will remain unexcused unless it is cleared through the school’s attendance office within two days.

1. Phone/electronic contact from school to parent/guardian

2. Teacher contact with student

3. Parent notification of a student working with Instructional Decision-Making

Appeal Process for Excused and Unexcused Absences

An appeal process exists for students in the decision of excused and unexcused absences and the consequences.  Students or parents/guardians wishing to appeal should first speak with the person administering the consequence or intervention.    If the issue is not resolved, the order of levels to follow is:


Level 1:
Student Needs Facilitator, Assistant Principal, Principal


Level 2:
Superintendent/Designee


Level 3:
School Board

Truancy
Students are expected to be in attendance every day of the school calendar and parents, guardians, legal or actual custodians are expected to assure attendance of their children.  In accordance with 299.8 of the Iowa Code, any child of compulsory attendance age who fails to attend school as required by the school board's policy or who fails to attend competent private instruction under chapter 299A, without reasonable excuse for the absence, shall be deemed to be a truant. 

According to Iowa Code, 299.5A, if a parent, guardian, legal or actual custodian, or child refuses to accept the school's attempt to assure the child's attendance or the school's attempt to assure the child's attendance is otherwise unsuccessful, the truancy liaison shall refer the matter to the county attorney for mediation or prosecution.

School Interventions

Schools have the responsibility to offer students the opportunity to learn.  Students have the responsibility to be present for instruction and acquire the expected learning targets.  Unexcused absences will result in school interventions.  Interventions will consist of informal school based conferences or communication, formal collaborations with problem solving options and punitive consequences (see Administrative Guidelines).

Make-up Work

Students are required to do make-up work within a reasonable amount of time (typically two school days for a one-day absence) for all excused and unexcused absences. Teachers are required to provide the opportunity for students to earn full credit for make-up work for all excused and unexcused absences. 

Absence and Academic Accountability

Significant lack of attendance in a course of study might reasonably be expected to negatively impact academic performance which could potentially impact the student’s grade in that course of study.

Grade reductions may result from unexcused absences in the following situations:

· Failure to attend make-up sessions as assigned.

· If points or percentages for participation are given, the denial of those points or percentages for unexcused absenteeism is a reasonable practice.

· Additional and/or alternative work may be assigned to compensate for class time lost due to absence.

· However, the failure to complete make-up assignments satisfactorily within a reasonable time is a separate act and constitutes grounds for reduced grades.

· The report card will indicate whether grades have been reduced for absences.

In Dubuque Community School District high schools, five unexcused absences may result in the loss of credit.  Additionally, dropping a student from a class should only be considered for excessive absence and when reasonable alternative classes or activities have been made available.  When alternative classes or activities are offered, a record of the alternative is recorded in the official record and in the student’s Instructional Decision Making (IDM) folder.

In accordance with Section 299.1B of the Iowa Code, students under the age of 18 who are not in daily attendance may be referred by the superintendent to the Iowa Department of Transportation for the suspension of their driver’s license.  See Administrative Guidelines for procedures to request the superintendent’s support in revocation of a student driver’s license.

Mediation/Prosecution
If interventions have not resulted in satisfactory attendance, the case may be referred to the county attorney's office as outlined in 299.5A, Mediation, of the Iowa Code.  The school district shall be responsible for monitoring any agreements arrived at through mediation.  If a parent, guardian, legal or actual custodian refuses to engage in mediation or violates a term of the agreement, the matter shall be referred to the county attorney's office for prosecution under section 299.8 of the Iowa Code. 

The truancy liaison may refer a truant and his or her parents/guardian to the County Attorney’s office if mediation breaks down without an agreement being reached.  Any person who violates a mediation agreement is subject to Iowa Code 299.6.

Adopted:   September 16, 1991
Revised:    June 8, 2009
Revised:    April 19, 2010
Administrative Guidelines







5107A1

School Attendance

Interventions
Each school's instructional decision making (IDM) system will include a series of interventions designed to provide school personnel with methods to improve student attendance and punctuality.  These interventions begin with notification to students and their family and increase in intensity if attendance does not improve.  It should be noted that notification alone is not considered an adequate response to persistent truancy.  In choosing an intervention, authorized school personnel will consider the student’s attendance history.  Interventions will begin at the first sign of an attendance problem and may include, but are not limited to, the following: 

Administrator conference with student

Advisor communication/conference with student

Agency referral

Child Study Team 

Consequences and interventions as stated in Policy 5200

Counselor conference with student

Medical intervention

Meeting with district truancy liaison
Parent phone call/e-mail
Parent conference

Referral to an alternate setting
Referral to truancy liaison for possible mediation

Special Education Services

Student contracts or plans

Suspension of Driver’s License

Teacher communication/conference with student

Investigation or implementation of a 504 Plan
Revoking Driver’s License
Iowa code 299.1B      Failure to Attend-Driver’s License

A person who does not attend a public school, an accredited nonpublic school, competent private instruction in accordance with the provisions of chapter 299A, an alternative school, or adult education classes shall not receive an intermediate or full driver’s license until age eighteen.

A student who is 16 and no longer of compulsory attendance age, but who has not reached the age of 18, will have his/her driving privilege suspended if he/she no longer attends a public school, an accredited nonpublic school, competent private instruction, an alternative school, or adult education classes.

The building principal or designee shall make the referral using the Revoking Driver’s License form and send the form to the Director of Student Services.

Upon review of the information, the Director of Student Services shall forward the information to the Superintendent of the Dubuque Schools for a signature.

The superintendent shall send the signed form to the Iowa Department of Transportation (IDOT).

If a student decides to re-enroll after having his/her license revoked, it is up to the student to work with the IDOT to prove he/she is re-enrolled and to provide appropriate documentation in an effort to regain his/her driver’s license.

Revoking Driver’s License Form

	Student Information

	

	Name:
	
	
	
	
	

	
	Last
	
	First
	
	Middle

	Address:
	
	

	
	

	
	

	House phone
	
	Cell phone
	

	
	
	
	

	Driver’s License Number (required):
	            

	Grade:
	
	School:
	

	Last Day of Student Attendance:
	

	
	

	School official recommending revocation of driver’s license
	

	

	Comments:

Building Principal’s Signature

Date

Forward completed form to Director of Student Services at the Forum.




TO:

Driver Services

Iowa Department of Transportation 

Box 9204

Des Moines, Iowa 50306-9204

FROM:
Dr. Larie Godinez



Dubuque Community School District



2300 Chaney Road



Dubuque, Iowa 52001



Phone (563) 552-3012
Last date of attendance: __________________________________

Name:
________________________________________________
Address: _______________________________________________
______________________________________________________
Date of Birth: ___________________________________________
Driver’s License Number:
_______________________________
As of the above date, this juvenile is not attending a public school, an accredited nonpublic school, or competent private instruction in accordance with the provisions of Chapter 299A. Pursuant to Iowa Code Section 299.1B and Iowa Administrative Code Section 761-615.23(2), please suspend the juvenile’s drivers license until the juvenile reaches the age of 18.
_______________________________


______________________________
Dr. Larie D. Godinez, Superintendent


Date
Dubuque Community School District
State of Iowa

County of Dubuque

_______________________________________

Signature of Notary Public

Date ___________________________________
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